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IHonoxenune
0 IIKOJbHOM 0M01M0Te4HOM QoHIe YUeOHUKOB, IOPsiAKe ero popMupoBanms, yuera,
HCII0JIL30BaHUA M o0ecnieueHnss coxpanHocTH B BOY r. Omcka «Cpennsis
o0meodpa3zoBareabHas mKogaa Ne9l»

1. O0uue mos10:xeHUs

1.1. JJaunnoe Ilomoxxenue paspaboTaHo B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM No
273-®3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepanun» ¢ U3MEHEHUSIMH Ha 29
nexabpst 2022 roma, @3 ot 29.12.94 Ne 78-03 «O OubnmoTeyHOM Jene» B perakuuu ot 14
arnpesst 2023 r., [Ipukazom MunucreperBa KyinbTypbl Poccuiickoit @denepanu oT 8 oKTAOps
2012 roma Nel077 «O06 yrBepxaenun Ilopsiaka ydera JOKYMEHTOB, BXOJSLIMX B COCTaB
oubnuoreynoro ¢oHaa» ¢ uaMeHenusaMu Ha 2 ¢espanst 2017 roga, [lucekmom MunucrepcTa
obOpa3oBanuss u Hayku Poccuiickoii ®eneparuu ot 08.12.2011r. Ne MJI[-1634/03 «O6
UCIIOJIb30BaHUHU YYEOHUKOB B 00pa30BaTeIbHOM Ipolieccey, a Takxke YcraBoM bBOY r. Omcka
«Cpennsas obmeoOpazoBaTenbHast mkona Ne9ly (manee-mKosna) U JPYyTrMMU HOPMATHBHBIMU
npaBoBbIMU  akTamMu Poccuiickoii ®Dexpepanuu, periaMeHTHPYIOIIMMH  JIEATEIbHOCTh
OpraHM3aluii, OCyIIECTBIIAIOMNX 00pPa30BaATEIbHYIO A€ TEIbHOCTD.

Hannoe I[onoxxenue pa3padorano B coorBercTBuu ¢ OenepanbHbiM 3aKk0HOM Ne 273-D3 ot

1.2. Hacrosimee [Tonoxxenne o mkoapsHOM OnbimoreunoM (oume (nanee — [TomoxkeHue)
ompezenseT TMOpANOK yuyera OubnamoredHoro QouHga U MexaHu3M (QOpPMUPOBAHUS,
COXPaHHOCTH M TPEAOCTABICHHS B MOJb30BaHHE YYEOHHMKOB, YUEOHBIX MMOCOOMiA, yueOHO-
METOJUYECKMX  MaTepuajoB  OOy4aromIMMCs  IIKOJbl,  OCBAaWBAIOIIUM  OCHOBHBIE
oOpa3oBaTenbHBIE  MPOrpaMMbl B mpenenax  (eepalibHBIX — TOCYAapCTBEHHBIX
00pa3oBaTeNbHBIX CTaHIAPTOB, a TaKXKe 3aKpeIUIsieT OTBETCTBEHHOCTh BCEX YYACTHUKOB
00pa3zoBaTenbHON JESTETHHOCTH.

1.3. ITonsiTus, ucnonb3yemele B [Tonoxenun:

Y4yebHuk — yueOHOE W3JaHHUE, COACpIKaIee CHUCTEMATHUYECKOE HW3JIOKEHUE y4eOHOU
JUCLUIUIMHBIL, COOTBETCTBYIOILEE Y4eOHOM mporpaMme M OQUIMAIbHO YTBEPXKACHHOE B
KauecTBE JJAaHHOTO BHU1a. MOXXeT ObITh MPE/ICTABIICH B EYATHON U DJIEKTPOHHOU opme.

YuebHoe nmocodue — yyeOHOE H3JIaHKE, AONOJHSIONIEE MM 3aMEHSIOLIee YacTUYHO,
WM MTOJIHOCTBIO YUEOHUK, OUIIMAIBHO YTBEP)KIEHHOE B KaUeCTBE TAHHOTO BUA.

Pabouasi Terpaab — yueOHOoe mocobue, UMeroliee 0coObld AUIAKTUYECKUI ammapar,
CMOCOOCTBYIOIIUNA CaMOCTOSITEIFHOM paboTe oO0yvaromerocsi HajJ OCBOCHHEM YYEOHOTO
npeamerTa.

Y4yeOHO-MeTOAUYECKHE MATEPHAJIbI — COBOKYITHOCTh MaTE€PHUAJIOB, B IOJJTHOM 00beMe
o0OecreunBarOIIUX TPENnojiaBaHie JaHHOM JUCIUIUIMHBI (aTiackl, KOHTYpPHBIE KapThl,
MOYpPOYHOE IUJIAaHUPOBAaHUE, CPEICTBAa KOHTPOJIS 3HAHUM, CIpaBOYHBbIE M3AaHUS, pabouue
IPOTPaMMBbI U T.JI.).

CpencrBa o0yueHMsl M BOCIMTAHUSI — JIpyrMe HMCTOYHUKU y4yeOHOM HHQOpMaIuH,
IpeJoCTaBIIsIeMble 00YJarOIUMCS B X0/1e 00pa30BaTEIbHON eI TeIbHOCTH.

1.4. Lensto Hacrosmero [lonoxxeHnus sABISIETCS CO3JaHUE YCIOBUM IS MAaKCUMaJIbHOTO
oOecrieyeHus y4eOHOM JUTEepaTypoll 0O0y4aroIuXcs IIKOJbI, MOBBIIIEHHE OTBETCTBEHHOCTH
MeAarornyeckoro KOJJIEKTHBA M CEMbU 3a MPABWIBHOE, pPallMOHAIbHOE HCIOJIb30BaHUE
MIKOJBHBIX Y4YE€OHUKOB, OpraHu3aius paboTbl cpead OOydaroUmMXCs M HMX POAUTENEH IO
BOCIIMTAHUIO OCO3HAHHOTO, OEPEKHOT0 OTHOIIECHUS K YUEOHHKY.



1.5. Yyer nokymMeHTOB OMOIMOTEYHOro (OHAA SBISETCS OCHOBOM OTYETHOCTH U
TJIAHUPOBAHUS ICSITEIIBHOCTH OMOJIMOTEKH, CITOCOOCTBYET 00ECTIEUCHUIO €T0 COXPAaHHOCTH.

2. ®opmupoBanue ¢oHIa Y4eOHHMKOB M TMOPSAOK Yy4dera (oHAA Yy4deOHOM
JIUTEPaTypbl

2.1. KommnekroBanune yudeOHOro (onma OMOTMOTEKHM HIKOJBI MPOUCXOAMUT Ha
OCHOBE €XKETOJIHO yTBepxkaaeMbix DeepaibHbIX IepevHel y4eOHUKOB, PEKOMEHJOBAaHHBIX K
UCTIOJI30BaHUIO  TMPH  pealM3alid  HMMEIONIMX  TOCYJapCTBEHHYIO  aKKPEIUTAIUIO
00pa3oBaTeNbHBIX MPOTPaMM HAYaJIbHOTO OOINEro, OCHOBHOTO OOIIEro, CPemHero oOIero
o0pa3oBaHUs, TEpEYHEH OpraHM3alui, OCYIIECTBISIONIMX BBIMTYCK YYEOHBIX ITOCOOHIHA,
KOTOpPBIE JOMYCKAITCS K HMCIOJIB30BAHUIO TPHU PEATU3AMK UMEIOIINX TOCYJapCTBECHHYIO
aKKpEIUTAIMIO 00pa30BaTeIbHBIX MporpamMm. EjKeroaHo yTBepKaaeTcs nepevyeHb YIeOHUKOB
1 y4eOHBIX ITOCOOMI IIKOJIOM.

2.2. [IIxona caMocTOsATENIbHA B BBIOOPE U ONIPEICICHUN:
. KOMIUIEKTa YYE€OHHUKOB, YYEOHBIX IOCOOWH, Y4EOHO-METOAMYECKHUX MAaTepHasoB,
o0ecreurBaroIIUX MPEroiaBaHue yueOHOTO MpeIMeTa, Kypca, TUCIUIUTHHBL (MOIYJIs);
. cpeAcTB OOydYeHHMsT W BOCHUTAaHHS. BbIOOp cpencTB OOy4YeHHsT M BOCIHHTAHUS

ompezensercs crnenupuKord comepkaHus ©  QOpPMONM OpraHu3anuud  00pa30BaTEIBHON
NEeSITETTHHOCTH.

2.3. [Tomonnenne ydeOHOro (QoHma obecreumBaeTcs 3a CYET  CPEJICTB
denepaibHOTO, PErMOHAIBLHOTI0, MYHHIIUNAIBHOTO OromkeTroB (cT.35, m.2 denepalibHOrO
3akoHa Ne 273-®3 or 29.12.2021r. «O6 obpazoBanuu B Poccuiickoit denepannn»); UHBIX
HUCTOYHMKOB, HE 3alpelICHHBIX 3aKOHOAATeNbcTBOM P®, B T.4. 0€3BO3ME3THOTO
MOXKEPTBOBAHUS (U3NIECKUMU U/HITU FOPUAMYECKIMH JIHIIAMHU.

2.4. B memsax obecrieuenusi oO0ydaromuxcs y4yeOHHKaMH, Y9€OHBIMH TTOCOOHSIMH
IIKOJIa MOXET B3aMMOJEICTBOBATh C JIPYIMMH 00IIe00pa30oBaTeIbHBIMU OpraHU3aLUsIMU
ropoja.

2.5. HenocpeacTBeHHOEe pPYyKOBOACTBO W KOHTPOJIb PabOThl MO CO3JAHUIO U
CBOEBPEMEHHOMY MONOJIHEHNIO OMOIMOTEeYHOr0 (POH/IA IIKOJIBHBIX YI€OHHKOB OCYIECTBIISET
JUPEKTOP IIKOJIBI.

2.6. JlomyckaeTcsi HCIOJIb30BaHUE Y4eOHO-METOANYECKHX KOMIUIEKTOB, BXOJSIIUX
B @DenepanbHblii NepedeHb Y4eOHMKOB, coryiacoBaHHbIX Ha IlemarornuyeckoMm cosere u
YTBEP)KJICHHBIX IPUKA30M TUPEKTOPA ILIKOJIBI.

2.7. Hdns  spdexktuBHOM  opraHuzanmMu  00pa3oBaTeNbHON  JAEATENbHOCTH
UCTONb3yeTcsl yueOHO-MeToAuYeckoe oOecreueHrue M3 OJHOM MpPeaMETHO-METOIUYECKOM
JIMHUU.

2.8. [Tponecc paboTsl o GopMupoBanuio GoHma yueOHON TUTEpaTyphl BKIOYAET
CJICAYIOIINE ATAIIbL:

. pabota memaroruyeckoro kosuiektuBa c DenepanbHbIM IEpeyHEM Y4EOHHMKOB,
PEKOMEH/I0BaHHBIX (JIOMYILEHHBIX) K UCIIOIb30BAHUIO B 00pa30BaTEIbHBIX OPraHN3aLUsX;

o MOJITOTOBKA CIUCKA YY€OHWKOB, TUIAHUPYEMBIX K MCIIOIB30BaHUIO B HOBOM YU4E€OHOM
rofy;

o NpeoCTaBlIeHHe clucka yueOHHMKOB [lemarornueckoMy cCOBETy Ha COTJIACOBAHUE U
YTBEPKICHHE;

o JMAarHOCTHKA YPOBHSA O0ecreYeHHOCTH OOydarommxcsi y4dyeOHOH suTepaTrypoil Ha
CJIEAYIONMNA Y4eOHBIH TOJ B COOTBETCTBHMHM C KOHTMHTEHTOM OOYYarOIIMXCs, COCTaBIICHHUE
NEePCHEeKTUBHOTO IJIaHa KOMIUIEKTOBAaHUs y4eOHOro (OHIa;

. opopmiieHne 3akaza Y4YEeOHWKOB W Yy4eOHBIX TIOCOOMH B COOTBETCTBHH C
YTBEPKJIECHHBIM CITUCKOM YUYE€OHHUKOB U IJITAHOM KOMIUIEKTOBAHMS,



o MPOBE/ICHUE AYKIIMOHA U 3aKJIIOYCHHE JI0TOBOPA C MOCTABIIMKOM O 3aKyIKe Yy4eOHOMH
JUTEPATYPHI;
o MIPUEM U y4eT BHOBb IIOCTYIHBIIEH y4eOHOW JIUTEpaTyphl B ONOINOTEKY.

2.9. bubnuoreuynsiii  GOHA MIKOJIBHBIX YYEOHHMKOB YUHUTBHIBACTCS MU XPAHHUTCA
OTJICTbHO OT OCHOBHOTO (JOH/IA MKOJIHHOW OMOIMOTEKH.

2.10. K oubauoreunomy ¢oHay YyueOHoM JuTepaTtypbl (yueOHOMY (oHIY)
OTHOCATCSL y4eOHUKH, y4deOHble mocobus, opdorpaduueckue CIoBapH, MaTeMaTUYECKHE
TaONMIBl, COOPHUKN YIPAXHEHUH W 3a/1a4, TPAKTUKYMbI, KHUTH U1l YTCHUS, XPECTOMATHUH,
paboure TeTpaau, aTaackl, KOHTYpHbIE KapThl B IEYaTHOM U 3JICKTPOHHOM BHJE, COJCPIKAaHHE
KOTOPBIX OTBeYaeT TpeOOBaHMAM (elepanbHBIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaH/apTOB, 00eCreynBaOIMX  MPEEMCTBEHHOCTh  M3Y4YeHHs  AWCHUIUIMH U
CHCTEeMaTH3MPOBAHHBIX 0 00Pa30BaTEIbHBIM 00JIACTSIM.

2.11.  JlokymeHTBI, BKIrO4YaeMblie B (oHI OuOIMOTEKH, MapkupyroTcs. [Ipu stom
MOTYT OBITh HCIHOJIB30BaHbI INTEMIICNIM, KHYDKHBIC 3HAKH, WHIMBHIYyaJIbHBIC IITPUXOBBIC
KOJIbI, IPYyTUE BUBI MAPKUPOBKH.

2.12.  JIoKyMEHTHI IOCTYNAIOT B OMOJIMOTEKY M BKJIIOUAIOTCS B OMOIHOTEUHBINH (HOHIT
B pe3yJbTaTe MOCTABKH 0053aTENIbHOTO SK3EMIUIAPA, TOKYNKH (ITOANNUCKHU, OOMEHa, JapeHus,
MOKEPTBOBAHMS, KONMHUPOBAHUS OpPUTHHAIOB U3 (oHma Oubmmorekn). J{OKyMEHTHI,
MOJTOTOBJICHHBIE K MTPUEMy B OMOIHMOTEUHBIN (HOHJI, MOIBEPraroOTCs IEPBUIHON 00paboTKe U
WHAUBUAYAILHOMY YUETYy.

2.13. I[OKYMGHTBI IMPUHUMAIOTCA 11O NIEPBUYHBIM YYCTHBIM JOKYMCHTAM (HaKJ’Ia,I[HaH,
aKT), BKIIOYAarOIIUM CITMCOK HOCTyHJIeHI/II\/JI.

2.14. TlpueM [JOKYMEHTOB, TIOCTYHAIOMMUX B OHOMMOTEKY 0€3 TepBUYHBIX
JIOKYMEHTOB Ha 6€3BO3ME3/IHOM OCHOBE 0(OPMIIIETCSI aKTOM O IpUEMe JOKYMEHTOB.

2.15. Ilpuem JOOKYMEHTOB, MOCTYHAIOMIMX B OHOIMOTEKY OT HOPHIUYECKOTO,
dusznyeckoro JnMIa B BHUAE Japa C YKa3aHUEM €ro Ha3HaueHUs [JIs TOMOJHEHHS
oubnuoreynoro ¢onma, opopMisSeTcss IOTOBOPOM TMOKEPTBOBAHHUS B COOTBETCTBHH C
I'paxxnanckum koaexcom Poccuiickoit @enepanuu (ct. 574, 582).

2.16. IlpueM MAOKYMEHTOB OT 4YHTaTeJeld B3aMEH YTEPSHHBIX W TNPHU3HAHHBIX
PaBHOIICHHBIMU  YTPAaY€HHBIM, OQOpPMIIIETCS aKTOM O MpUEME JOKYMEHTOB B3aMEH
yTepsiHHBIX. B akTe ykaspiBaeTcs (amMuivs, MHULIMAIbBl YATATENs, CBEIEHUS 00 yTEepSHHbBIX
W3IaHusIX (PErHCTPAllMOHHBIN HOMEp, KpaTkoe Oubiuorpaduueckoe OINMUCaHUE H3aHUS,
1IEHa) CBEJCHHS O MPUHATHIX M3JaHMsIX (KpaTkoe Oubnmorpaduyeckoe omucaHue W3IaHUS,
IIEHA), MTOANNCH YUTATENs U MPUHUMAIOLIEH CTOPOHBI.

2.17. VYuér Gubamoredynoro ¢poHaa yuyeOHOM NUTEpaTyphl OTpa)kaeT MOCTYIUIEHUE,
BBIOBITHE, OOUIYI0 BEJWYMHY (poHHA Y4EeOHUKOB, M CIYKHUT OCHOBOW €ro MHpaBUILHOTIO
(dbopMHpOBaHUs, IIEEBOIO HCMOJb30BAHUS M COXPAHHOCTH, OCYIIECTBIEHHS KOHTPOJS 3a
HAJIMYHEM ¥ IBUKCHUEM YISOHHUKOB.

2.18. Tlpomecc ydera OubOmuoTeyHoro (oHAA YUYCOHUKOB BKIIOYACT: IPHEM,
HITEMIIC/ICBAaHNE, PETHCTPAIIMIO TOCTYIUICHHUS, PACIpeae/ieHUs] MO0 KjlaccaM, BBIOBITHS, a
TaKXe MOJIBEJCHNE UTOTOB JIBUXKCHUS (DOHJIA U €T0 MTPOBEPKY.

2.19. Bce omepauuu 1O y4yeTy TPOU3BOIATCS 3aBEAYIOLIUM OUOIHMOTEKOM,
CTOMMOCTHBIN yueT BejeTcs OyxranTepueil mkoisl. VHBeHTapuzamus y4yeOHoro ¢onma u
CBEpKa JTAHHBIX OMOIMOTEKH M OyXTaaTepHUH MPOBOJIUTCS €XKETOTHO.



2.20.  VYder yueOHOW TUTEPATYPhl OCYIIECTBISAECTCS TPYMNIIOBBIM CIIOCOOOM U BEACTCS
B «KHure cymmapuoro yderay (nanee - KCY) u (wnm) snexrponnom Buge. KCY yueOHUKOB
XpaHUTCA B OMOINOTEKE MOCTOSIHHO.

2.21.  KCY cocrout u3 Tpex 4acrei:

Yacte 1. Ilocrymuienne B ¢oHA. B 3Ty uacTh 3amuchiBaeTcsi 00IIee KOJIUYECTBO
MOCTYMHUBIINX YYeOHUKOB M HX CTOMMOCTB C O0S3aTeNbHBIM YKa3aHHEM HOMEpa M JaThl
COIMPOBOJUTENBHOTrO AoKyMeHTa. Homep 3ammcu exeronno HaumHaercs ¢ No 1 u uaér mo
HOPSIAKY MOCTYIUICHUM.

Yacts 2. BriObiTHE 13 QoHaa. B 370 yacTu 3anuchIBaloTCs HOMEpa akTOB Ha CIHCAHUE
YU4eOHUKOB C YKa3aHHEM JaThl YTBEPXKACHHS aKTa M OOMIET0 KOJMYECTBA CIUCAHHBIX
yueOHUKOB Ha o0uryro cymmy. Hymepanus 3amuceil 0 BBIOBIBIIMX M3/IaHUSAX U3 rojia B TOJ
MIPOJIOJKACTCA.

Yacte 3. Utorm yuera npwkeHus ¢GoHIOB. B TpeTheil yacTh 3ammChIBAlOTCS HTOTH
JBUXKEHHS POHIA YICOHUKOB:

. o0111ee KOJMYECTBO NOCTYMUBIINX YIEOHUKOB 33 TEKYLIHH I'OJl, HA CYMMY;
. o0111ee KOJMYECTBO BHIOBIBIINX y4EOHUKOB 32 TEKYIIUH roJl, HA CYMMY;
. o0Iee KOJIMYECTBO YYEOHHMKOB, COCTOSIIMX Ha ydeTe Ha | sIHBaps MOCIIEYIOIIETo

rojia, Ha CyMMy.

2.21. UnauBuayanbHbIi (TpyHNHoBOH) y4yeT Y4eOHHUKOB OCYIIECTBIIIETCS B KapTOTEKe
yuyeTa Y4YyeOHHMKOB Ha KaTaJOXHBIX KapTOYKax CTaHJapTHOro pasmepa. Ha xkaprouxe
yKa3bIBAETCsl PErHMCTPALIMOHHBIN HOMep, Oubnuorpaduyeckoe onucaHue yueOHUKa, CBEJCHUS
0 KOJINYECTBE IIOCTYNUBUIMX Y4YEOHUMKOB C YyKa3aHueM IeHbl. [Ipu HeolHOKpaTHOM
IOCTYIUICHUM Y4eOHMKa, HEe HMEIOIEeM OTJIWYMHA, KpOMe TIoja H3JaHus M LEHbI, BCe
NOCTYIICHUS 3aHOCSATCS Ha €UHYI0 KapTouky. Eciu jke B yueOHHUKE BHECEHBI I0IIOJHEHUS U
U3MEHEHUs, TO Ha HEro 3aBOJMTCSA HOBas KapToyka. KapTouku paccTaBIsIOTCS B YYETHYIO
KapTOTEeKy IO KjaccaM, a BHYTpU KjaccoB — 1o mnpeameraM. llocne cnmcanus Bcex
y4eOHHUKOB KapTOUKH U3bIMAIOTCS U3 KApPTOTEKH.

2.22. VY4eTHble KapTOUYKM Y4eOHUKOB peructpupyroorcs B «OKypHaine perucrpauuu
YUYETHBIX KapTOueK OMOIMOTeYyHOro (hoHAa HIKOJBHBIX YYEOHHKOB)», KOTOPBIM BeneTcs IO
o0pa3ily: HoMep 10 MOPSIIKY, Ha3BaHUE, Kiacc, Ne akTa BHIOBITUS KAPTOUKH.

2.23. Yuery nojyiexar Bce BHJbl YUeOHMKOB M y4eOHbIX mocoOuil. PaGoumne terpany,
TUAAKTUYECKUE MaTepuaibl, TaONMIbl, MPOINUCH, aTjachl SBJSIOTCS JIOKYMEHTaMU
BpEMEHHOr0 xapakrepa. Mx yuer npounsBoaurcs B «TeTpaau yuera JOKYMEHTOB BPEMEHHOIO
XapakTepay.

2.24. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaX IPOU3BOAMTCA 3aIUCh,
MOJTBEPKJIAIOIIAsl, YTO MOCTYNUBIINE AOKYMEHTBI MPHUHSATHI B OMOIMOTEUHBIM (OHA Kak B
00BEKT 0c000 LIEHHOTO JBMXXKHMMOro uMmymectsa (nanee - OLI/IN) unm kak B 00bEKT MHOTO
JBUKUMOTO UMYILIECTBA.

2.25. TlepBuuHBIE Yy4YeTHBIE JIOKYMEHTBHI, IOATBEp)KIAIOIME (aKT IOCTYIICHHS,
nepesaroTcs B OyXraiTepuio Ui BKIIOUEHHUS B yueT OnbiInoTedHoro GpoHa.

2.26. ExexBapTranbHO, Ipu ycinoBuu u3mMeHenus cocrasa OLIJIU, cBenenust 06 oOriem
KOJIMYECTBE U CTOMMOCTH JOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOMMOTEYHOro (oHna, Kak
00BEKT 0C000 IIEHHOTO JBMKUMOTO UMYIIIECTBA, MEPEAlOTCs yUpeIUuTeio.

2.27. B3aMeH yTepsIHHBIX WJIM UCIOPYEHHBIX YYEOHHKOB MPUHUMAIOTCS JpyTrue KHUTH,
HEOOXO/[UMBbIE MIKOJE. YUYeOHUKH, YTEpsHHblE M TPUHATHIE B3aMEH, YYHUTHIBAIOTCS B
«Terpanu yyera KHUT U APYTUX TOKYMEHTOB, IPUHSTHIX OT YUTATeNIel B3aMEH yTEePSTHHBIX.

2.28. Yuer BKJIIOYACT PETUCTPALHMIO MOCTYIICHHS TOKyMEHTOB B OMOIMOTeuHbIN (OHT,
X BBIOBITUS U3 (POHIA, UTOTOBBIE JAHHBIE O BelW4YuHE (00BEME) BCEro OMOIMOTEYHOTO
¢doHIa U ero nojapaseaoB, CTOMMOCTb (hOH/A.

2.29. OcHoBHBIE TpeOOBaHUS, TPEABABISIEMBIC K YUeTy OnOimoreyHoro ¢poHaa:

. MOJTHOTA U JOCTOBEPHOCTH YUETHOH MH(opMaIuu;



° OICPAaTUBHOCTD;

. JOKYMEHTUPOBAHHOE OQOPMIICHHE KaXJOTO IOCTYIUICHHS B (OHI H KaXIO0ro
BBIOBITUS U3 (HOH/A;

. COBMECTUMOCTh TpPHEMOB M (OpM YyueTa, UX HAASKHOCTb MPU MapauICIbHOM
WCIIOJIb30BAaHUM TPAJAUIIMOHHON U aBTOMATU3HPOBAHHOM TEXHOJIOTUNA YUETa;

. COOTBETCTBHE HOMEHKJIATYPHI MMOKa3aTeeil ydera oHIa aHaJOTUYHBIM [TOKa3aTesIM
rocy1apCcTBEHHOU OMOIMOTEYHON CTATUCTUKH.

3. llopsinok BbIIA4YM U BO3BPAaTAa YUeOHUKOB
3.1. Ilopsaok mosnb3oBaHMs yuyeOHOM mauTepaTypoil ompenenserca IlonoxeHuem o
oubimoteke, [IpaBunamu monbp30BaHus OMOIMOTEKON U JaHHBIM [losokeHHeM.
3.2. K oOyuarommmcsi, OCBaMBaIOIIUM OCHOBHBIE 00pa3oBaTEIbHBIC MPOrPaMMBbl B
npenenax ¢eaepanbHbIX TOCYAapCTBEHHBIX 00pPa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

. 00y4aroIuecsi, 0CBaMBAOIIME IPOrPaMMy Ha4YaJIbHOTO 00IIEro 00pa3oBaHus;
. o0yyJaroIuecs, 0CBaMBAOIIUE TPOrPAMMY OCHOBHOTO 00IIIET0 00pa3oBaHus;
. o0y4JaroIuecs, 0CBauBAOIIUE IPOrPaMMy CPEIHET0 00IIEro 0Opa3oBaHuUsI.

3.3. Illxonma OecrutaTHO oOecreYMBAET OOYYAIOMUXCSA YYCOHHKaMH, YYEOHBIMH W
y4eOHO-METOIUYECKUMHU TTOCOOUSIMU B COOTBETCTBUU C (DefiepalibHBIM MePeUHEM YICOHUKOB,
PEKOMEHIOBAaHHBIX  (JIOMYIIEHHBIX) K WCHONB30BAHUIO TMPH pPEATH3ALUU  HUMEIOIINX
AKKPEIUTAIIMIO 00pa30BaTENIbHBIX IMPOTPaMM HAYaJbHOIO OOIIEro, OCHOBHOTO OOMIero,
cpeaero  oOmiero  oOpa3oBaHuMs B mpenenax — (eaepanbHBIX — TOCYJapCTBEHHBIX
oOpa3oBaTenbHbIX CcTaHnapTtoB. OOecrieueHne OOydyarOUIUXCS YKa3aHHBIMH HW3JIaHUSMU
OCYIIECTBIISICTCS 33 CUYET W3JaHWH, WMEIOMMUXCS B (OHAE IIKOIBHOW OHOIMOTEKH.
bubnuoreunsiii GOHA €XKEroJHO MOMOJHIETCS HEOOXOAUMBIMH y4yeOHHMKaMH, YYEOHBIMH U
y4e0HO-METOIMUYECKIUMHU TTOCOOUSIMU.

3.4. YuebHas nuTepaTypa HCIONb3yeTCs HE MEHee 5 JIeT, HO MPU COOTBETCTBHUHU
OenepanpHOMY cTaHAapTy U DegeparbHOMY MEPeuHI0 YIeOHUKOB MOXKET MCIIOJIB30BaThCS 10
10 et (mucbmMo MuHmcTepcTBa 00pa3oBanus U Hayku PO ot 08.12.201 1r. Ne M/1-1634/03).

3.5. YueOHuku, yueOHbIe TOCOOUS U Y4EOHO-METOAUYECKHE MaTepraibl, HEOOXOIUMbIE
oOyyaromuMcsl JUiss OCBOCHMsI y4eOHBIX INpEeIMEeTOB, KypCOB, TUCHMIUIMH 3a MpeaeiaMu
denepanbHBIX TOCYIapCTBEHHBIX 00pPa30BaTENbHBIX CTAHAAPTOB, POAMTENH (3aKOHHBIC
MPEICTAaBUTENN) IPUOOPETAIOT CAMOCTOSTEIBHO.

3.6. [eraM-uHBaIMAaM H JIETSM C OTPAHWYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI,
oOyyarompMcsi Ha JOMy II0 OCHOBHBIM 0O0II€00pa3oBaTelbHbBIM HpOrpaMMaM ¢
UCTIOJIF30BaHUEM JINCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHH Ha TEpPHOJ TMOTyYCHHUS
00pa3oBaHUs YUeOHHUKH MTPEOCTABIAIOTCS B MOJIb30BaHUE OECIIaTHO.

3.7. Y4eOHuku, y4yeOHble mocoOus U y4eOHO-METOAMYECKHE MaTepuanbl (padboune
MpPOrpaMMbl, TIOYPOYHOE IIJIAHHUPOBAHUE, METOJUYECKHE MOocoOMs W T.M.) IS JIMYHOTO
MOJIb30BAHUS YUYHUTENSI IIKOJBI MPHOOPETAIOT CaMOCTOSTENbHO. Ecim maHHBIE W3TaHUS
UMEIOTCS B Hajduuuu B (poHAe OUONMMOTEKH, y4uTels 0OECIeYrBAIOTCS UMHU B EIUHHYHOM
AK3EMITISIpe OeCIIaTHO.

3.8. VYueOuHuku, yueOHBIE H Y4eOHO-METOIMYECKHE TOCOOUS MPEIOCTABISIOTCS
00y4aromuMCsl IKOJIBI B JJMYHOE TIOJIH30BAHUE 1O OJHOMY KOMIUJIEKTY CPOKOM Ha OJIMH TOJ
HE3aBHCUMO OT TOTO, Ha KakOi CpOK OOy4eHHUs OHHM pPACCYUTAHBL. BTOpOl KOMIUIEKT
y4eOHUKOB MOXKET OBITh BBIZIAH TI0 3aSBJICHUIO POJIUTEINEH B CBSI3U C YXYAIICHHEM 37I0POBbS
00yJaromerocs: Ipyu HaIM4uU CBOOOHBIX SK3EMILISIPOB B OMOINOTEKE.



3.9. Ilepen Hauanom yueOHOro roja OuOIMOTEKaph BBIJACT YYeOHHMKHM Ha Kiacc
KJIACCHBIM pyKoBoAuTensM 1-11 kiaccoB mo rpaduky, yTBepkKJI€HHOMY TUPEKTOPOM IIKOJIBI.
Briaya yueOHOM nuTEpaTyphl KIACCHBIM PYKOBOAUTENSIM (QuKcHpyeTcs B «KHure Bbiaun
y4eOHUKOBY» U MOJITBEPKIAETCS MOJIUCHIO KJIACCHOTO PYKOBOAUTEISI.

3.10. OOyuaromuecss HIKOJBI MOJNYyYarOT y4eOHUKHM W y4deOHbIe mocobus u3 QoHaa
OMOIMOTEKH y KJIACCHBIX PYKOBOAMTENEH B Hayane yueOHoro roja. Brimaua yueOHUKOB U
y4eOHBIX MOCOOMH pOIUTENsIM 1-X KJIacCOB (PUKCHPYETCS KIACCHBIMU PYKOBOJIUTEIISIMH B
«BenomocTu BeIJauM ¥ BO3BpaTa YYEOHUKOBY U MOATBEPKAACTCSA JINYHON MOAMKUCHIO OJTHOTO
u3 poaurteneil oOywaromerocs B 1 kmacce, a Bo 2-11 kmaccax — JHMYHOW TOIIUCHIO
oOyuaromierocsi. «BegoMocTu BbIJaud M BO3BpaTa Y4eOHHUKOB» XpaHATCS B OMOJIMOTEKE.
Knaccusie pykoBogutenu 1-11 kiiaccoB mpoBoasT Oeceny-HHCTPYKTaK 00yJarOIUXCsS CBOETO
KJIacca U UX poauTeNel (3aKOHHBIX PeCTaBUTeNe) O IpaBUiIaX MOJIb30BAHUS YIeOHUKAMU.

3.11. B HCKIIIOYUTENBHBIX Clydasx oOydarouuecs (IOJHKHUKH, BHOBb NMPHUOBIBIIKE, a
take i1 moaroroBku Kk OI'D m EI'D, Ha netHee oOydeHme) MONyYarOT y4YEOHUKH Y
oubmmotekaps. YueOnuku ais noaroroBku k OI'D u EI'D obyuarormmes 9-x u 11-x kiaccos
U BHOBb HPUOBIBIIMM BBIJAIOTCS TOJIBKO NpU HaIMYMM UX B Oubnuoteke. Brimaua
HEOOXOJMMBIX YYEOHMKOB Ha JICTHUH TepHOJ (UKCUPYETCS B YHTATEIBCKUX (OPMYIsIpax
MOJ1 JIMYHYIO MOAMUCH 00YJarOIIUXCS.

3.12. Y4yeOHuKM MOTYT OBITH BBIJAaHBI KaK HOBBIC, TaK M HCIIOJIB30BaHHBIE paHee. B
TEYCHHE OJHON Helenu oOydarommecs IODKHBI MPOCMOTPETh BCE YYEOHUKHU U y4ueOHbIE
nocoOusi, BBIIAHHBIE UM B JIMYHOE TOIb30BaHue. [Ipu oOHapyxeHnn ae(eKToB, MEIaonmx
BOCTIPUATHIO y4eOHOTO Marepuaina (OTCYTCTBHS JHCTOB, MOPYU TEKCTa) OOydaromUics UIU
€ro POJIUTENH (3aKOHHBIE MPEICTABUTEIIN) MOTYT OOPAaTUTHCS B OMOIMOTEKY JJIs 3aMEHBI €T0
IpyruM. YUeOHHK MOXeT ObITh 3aMeHeH MpHu ero Hanmuuuu B ¢onme Oubmuortexu. Ilo
UCTEYCHUH YKa3aHHOTO CpPOKa TMPETeH3WH II0 BHEIIHEMY BHUJAY U KadecTBY ydeOHHKa
OMOMMOTEeKOW HE MPUHUMAIOTCS, a OTBETCTBEHHOCTh 3a OOHapyXeHHbIe JePEeKTh B
C/1aBaeMbIX YUeOHHKaX HECET TOT 0OYUaIOUIHIACS, KOTOPBI UMH ITOJIb30BAJICS.

3.13. B koHie yueOHOro roja U mpu mnepexojie o0ydyaromerocss B Te4eHHe y4eOHOro
rojia M3 IIKOJbI B JPYTyl0 0Opa30BaTENIbHYIO OPraHHU3alMI0 YYCOHHKH, y4yeOHBbIE MOCoOws,
paboune TeTpaau U Y4eOHO-METOIMWYECKHE MaTepHajbl, IPeJOCTABICHHbIE B JIMYHOE
M0JIb30BaHKE OOYYarOIMXCsl, BO3BpALIAlOTCS B OMOIMOTEKY IIKOJbl. B cimyyae mopum umum
yTepu y4yeOHUKa, y4yeOHOro WM Y4eOHO-METOAMYECKOIO IOCOOMs, TNPEeI0CTaBICHHOTO
oOyyaromemMycss B JIMYHOE II0JIb30BaHUE, POJUTENH (3aKOHHBIE MPEICTABUTENN) OO0S3aHBI
BO3MECTUTH YIIepO U BEpHYTh B OMOINOTEKY HOBBIN YUEOHHUK.

3.14. OOywuaromnuecsi BBIMYCKHBIX KJIACCOB Tepel] TOJY4YeHHEM JIOKyMEHTa 00
OKOHYAaHUHU HIKOJBl 00s3aHbI MOJHOCTBIO PACCUMUTATBCS C OMOIMOTEKOH (1Mo 00XOgHOMY
JUCTY).

3.15. Bo3Bpar y4eOHMKOB B KOHIle y4eOHOro Toja OCYHIECTBISETCA MO Tpaduky,
COCTaBJIEGHHOMY 3aBEIyIOIIeH OMOIMOTEKOW U YTBEPKICHHOMY JHUPEKTOPOM IIKOJIBI. [Iprem
y4€OHHUKOB IPOU3BOIUTCS:

. oT oOyyaromuxcs 1 — 9 K1accoB - KIIaCCHBIMU PYKOBOAUTENSIMU;
. or oOyuaromuxcs 10 m 11 kmaccoB - 3aBenyromell OMOTMOTEKON COBMECTHO C
KJIacCHBIMU pyKoBoguTensimu.  KiaccHblif pykoBoautens obecneunBaer 100% sBKY

00y4aromuxcst CoO BCeMH yueOHHUKaMH B COOTBETCTBUH C TPAPUKOM.
3.16. O6yyaromuecs 00s13aHbI C1aTh YU€OHUKHU B IIKOJIbHYIO OMOINOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €IMHBIM TPEOOBAHUSAM IO MX HCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BeiObITHE Y4eOHUKOB U3 OuOIMOTEeYHOrO0 oHIa
4.1. Cpok UCTIONB30BaHMS YICOHHKA HE MEHEe TISATH JIET.
4.2. BoiObITHE yueOHUKOB U3 (POHAa OUOIMOTEKH TPOU3BOIUTCS MO MPUYUHAM:
. BETXOCTH ((PU3NYECKHl U3HOC);



. YCTapesoCTH 10 COJEPIKAHUIO;
. yTepe (C yKa3aHuEM KOHKPETHBIX OOCTOSITEIIBCTB YTEPH ).

B akrte 0 BBIOBITUN (UKCHUPYIOTCS CBEACHUS 00 y4eOHHKaX, UCKIIOYAEMbIX TOJBKO IO
OJHOU MPUYHUHE.

4.3. Cnucanue y4eOHHUKOB MPOBOIMTCSA HE PeXe OAHOTO pasza B rof. Ha xaxawlii BUA
cnucanus («Berxuey, «YcTapeBiMe IO COJECPXKAHUIO», «YTEpSAHHbIE YHUTATEIIMU)
COCTABJIICTCS aKT B 2-X IK3eMIUIIpaxX, KOTOPBIN MOINMCHIBACTCS KOMUCCHEH U YTBEp)KIAeTCs
JUPEKTOpOM MIKOJbl. OIUH 3K3EMIUIp aKkTa XpaHUTCs B OMOIMOTEKe, Ipyroil mepepaercs
MIOJ] PACIIUCKY B OyXrainTepuio, KOTOpas MPOU3BOAUT CIUCAHUE ¢ OajaHca MIKOJbI YKa3aHHOU
B aKT€ CTOMMOCTU y4eOHMKOB. CiMCaHHbIE IO AKTY YY€OHHUKH CIIAlOTCSI B COOTBETCTBYIOIINE
OpraHu3aly 0 3arOTOBKE BTOPUYHOTO CBHIPhS. J[eHbI'M OT cauu y4eOHHUKOB BHOCSTCS Ha
PACUYETHBIN CYET ILIKOJIBI.

4.4. BeiObiTHEe yueOHUKOB U3 (poHma OMOIHOTEKH 0POPMIISIETCS aKTOM 00 MCKITIOUECHUH
U OTPa)KaeTcs B KHUI'e CyMMAapHOI'O yueTa, a TaKXKe B KapTOoTeKe yueTa yueOHUKOB. BriObITHE
y4eOHBIX MaTepUaIOB BPEMEHHOTO XPaHEHHS MIPOU3BOJUTCS B KOHIIE KAJICHAAPHOTO ToJia Mo
aKTy C YKa3aHUEM IPUUYMHBI: «MaTepuall BpeMEHHOI'0 XpaHEHUs».

4.5. AxThl Ha ciMcaHue Yy4€OHUKOB BU3MPYIOTCS YWIEHAMU KOMHUCCUU IO COXPAHHOCTH
(oHI0B. 3aBU3UPOBAHHBIC AKTHI YTBEPHKAAIOTCS TUPEKTOPOM ILIKOJIBI.

4.6. Criuca"Hble TIO aKTy Y4E€OHHMKH MOTYT OBITh HCIHOJB30BAHBI JJISI W3TOTOBJICHUS
JUJIaKTUYECKOT0 MaTepuaia, /Uil pecTaBpallMOHHbIX padOT MM MepelatoTcsl OpraHu3alsIM
[0 3aroTOBKE BTOPCHIPbA. YacTh Y4YeOHMKOB, HAXOISIIUXCA B YAOBJICTBOPUTECIHLHOM
COCTOSIHUM, IIOCJI€ CIIMCaHMsS MOJKET BbIIABaThCS OOYYarOIUMCS [UIs MOJIrOTOBKH K
9K3aMeHaM, TepeIaBaThCsl B y4eOHbIE KaOWHETHI MM HCIOJB30BAHBI JUII PEMOHTA JAPYTHX
y4eOHUKOB.

4.7. XpaHeHue CIMCaHHbIX YYEOHUKOB BMECTE C ACUCTBYIOLUIMMHU 3alpELIacTCs.

5. YdeT uToroB ABu:KeHUus1 0U0JIMOTEUHOr0 (poHIA

5.1. Utoru nBuxkeHust (OHIOB MOJBOASATCS B KHUT€ CYMMapHOTo yueTa OuOIMoTeqHOro
dboHga (MK IPYroM PErUCTpe CYMMApPHOTO y4eTa, MPUHATOM B OMOIMOTEKE) HA OCHOBAHUU
TaHHBIX CYMMapHOTO y4eTa O OCTYIUICHUU U BBIOBITUU JIOKYMEHTOB.

5.2. ToroBbie JaHHBIE UMEIOT YETHIPE 00s13aTEIBHBIX IMOKA3aTeNs: COCTOSIIO HAa HAYallo
rojia, MOCTYMUJIO 3a TOJ, BBIOBLIO 3a T'0Jl, COCTOMT Ha KOHeEI| rojaa. MiToroBble JAaHHBIE 1O
AJIEKTPOHHBIM ~ CETEBBIM  YIAJICHHBIM  JIOKYMEHTAM  TPEJCTaBISIOTCS  CIEAYIOIUMHU
MOKAa3aTesIMU YYETHBIX €IMHHMII: COCTOSIIO HA HAa4yalo roAa, ohopMIIeHO B JOCTYI B T€UECHUE
roja, I1O0CTYII MIPEKPAILEH B TEYEHHUE r0Jja, COCTOUT Ha KOHEI] roJa.

6. IIpoBepka HaJIM4YUS JOKYMEHTOB OMO/IMOTEYHOT0 (pOH/IA
6.1. Ob6s3arenbHas MHBEHTApU3aLUs IPOBOJUTCS B CISAYIOIIUX CIyYasX:

. IIPY CMEHE MAaTEPUAIIBHO OTBETCTBEHHOIO JINIIA;
. IIPY BBISIBJIEHUU (PAaKTOB XUIIEHUSI WU MIOPYU JOKYMEHTOB;
. B Cllydyae CTUXHMHHOro O€ICTBHS, MOXKapa WIM JIPYIMX Ype3BbIUAWHBIX CHUTYallUM,

BBI3BaHHBIX HKCTPEMAIIbHBIMU YCIIOBHUSIMH;
. npu nepeaaye Goxaa OUOIMOTEKN WK €€ YaCTH B apeH/y;
. IIPU PEOPraHU3aALUU U JTUKBUAAUN OUOIHOTEKH.

[ns mpoBeneHMs IMPOBEPOK AMPEKTOPOM HIKOJIBI HA3HAYAETCS KOMHCCHS, B COCTaB
KOMHCCHUH JIOJIKEH BXOJUTh MPEACTaBUTENb OyXTraaTepuH.
6.2. [IpoBepka (oHa B MJIAHOBOM MOPSAKE OCYIIECTBISETCS OAUH pa3 B 5 JIeT.



6.3. Tlpoepka Bcero ¢GoHIA WM €r0 YacTH 3aBEPIIACTCS COCTABIEHHEM aKTa o
pe3ysbTaTax MPOBEICHHS MPOBEPKU HAIWYHS JOKYMEHTOB Y4eOHOTO (pOH/IA M MPUIIOKEHUEM
K HEMYy CIHCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJICHHON mpuuuHe. B akte
(UKCUPYIOTCS CBEICHUS O KOJIMYECTBE!

. JOKYMEHTOB Y4eOHOro ()OoH/a 10 JaHHBIM y4eTa;

. JTOKYMEHTOB, UMEIOLINXCS B HATMYHH;

. JTOKYMEHTOB, OTCYTCTBYIOIIMX B OHOIMOTEYHOM (oOHIE MO0 HEYCTAHOBICHHOW
NpUYHHE.

B akTe Taxke ykas3bIBalOTCS HOMED M JlaTa aKkTa O MPOBEACHUHU NPEABIAYIIECH IPOBEPKH.
AKT ¢ IPUJIO)KEHUEM CIIHCKA JIOKYMEHTOB, OTCYTCTBYIOIIUX 10 HEYCTAaHOBJIEHHOM NpUYMHE,
MOANKCBIBACTCS NPEACEAATENEM U YICHAMU KOMUCCHH U YTBEPIKAAETCS JUPEKTOPOM LIKOJIBI.

6.4. Ilpu BBIABICHMM B TpoIecce MPOBEpKH (OHJA OTCYTCTBYIOUIMX TOKYMEHTOB U
HEBO3MO)XHOCTH YCTAQHOBJICHHMS BHMHOBHBIX JMIl YOBITKM IO HEJOCTaye CIUCBHIBAIOTCS B
COOTBETCTBUU C JICUCTBYIOLIUM 3aKOHOAATEIbCTBOM.

7. le1onpon3BOACTBO B OPTraHU3ANMHU yyeTa O0ubanoTedynoro gponaa

7.1. Opranuzanus paboTbl ¢ JOKyMEHTaMH MO Yyd4ery OubnuoreuHoro ¢ouaa
OCYIIECTBIISICTCS TI0 TIPABUIJIAM BEJICHHS JISTIOMPOU3BOJICTBA.

7.2. OCHOBHBIC JJOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS YUET, MOIJICIKAT MTOCTOSHHOMY
XPAaHEHUIO KaK JOKYMEHTBI CTPOrOl OT4eTHOCTU. [1oCTOSHHO, 0 MTUKBUAAIIMN OMOIMOTEKH,
XPaHATCSI PETUCTPhl MHIMBHYaIbHOIO M CYMMapHOTO ydeTa OKYMEHTOB OHOJIMOTEUHOTrO
doHa (perucTpalMOHHbIC KHUTH, MHBEHTAPHBIC KHUTH, KHUTH CyMMapHOTO y4eTa, YUIeTHBIN
KaTajor M KaTaJioTH).

7.3. B COOTBETCTBUU C MpaBWJIaMU OPTAHU3AINMH TOCYJAPCTBEHHOIO apXHWBHOTO Jeia
YCTAaHABJIMBAIOTCS CJICAYIONIUE CPOKH XPaHEHHS JOKYMEHTOB, OOCCICYHMBAIONIMX YYET U
COXPaHHOCTh (POHIOB:

. CONPOBOJTUTEIIbHBIC  JOKYMEHTHl  (HakKJIaJHblE, C4YeTa, OIKCH, CIIHCKH Ha
MOCTYMAIOMIYIO JJUTEpPATypy) — 3 ToAa;

. NPUXOJHBIE  aKThl Ha  JIMUTEpaTypy, MOJydeHHylo OecmiaTHO wium  0e3
COINPOBOJUTENBHBIX JOKYMEHTOB, — 3 TO/1a;

. KHMIa y4eTa JUTepaTyphl, yTePSIHHOW YUTATEISIMU U IPUHATON B3aMeH, — 3 To/a;

. aKThl Ha CIIMCAHUE KHUT U NEPUOAMYECKUX W3JaHUMN, YUETHblE KapTOUKU, KHU)KHbBIE
(bopMyspsl cCMCaHHBIX U31aHui — 10 Jer.

7.4. 1o ucreueHun CPOKOB XpaHCHHA YUYCTHBIC NOKYMCHTHI IMOJIC)KAT YHUUYTOKCHHUIO B
YCTaHOBJIEHHOM HOPSJKE.

7.5. Jlo oxoHuYaHHUs oOuepenHON NpoBepku (OHAA XpaHITCS aKThl O pe3yJabTaTax
IPOBE/ICHUS POBEPKU HATHYUS TOKYMEHTOB OMOIMOTeYyHOTrO (hOHA.

8. ObGecnieyenne cOXpaHHOCTH OMOJINOTEYHOT0 (POHAA IIKOJIBHBIX Y4eOHUKOB

8.1. CoxpanHocth ¢GoHAa 00€cIeunBaeTCsl CO3/IaHUEeM ONTHMAIBHBIX  YCIOBHUM
XpaHEHMs U MCII0JIb30BaHMsI YU€OHUKOB, a TAKXKE OXPAHOM UX OT MOPYM U XHUIIEHUH.

8.2. XpaHeHue y4eOHUKOB OCYLIECTBIISIETCS COTJIACHO JeHCTBYIOMUM MHCTPYKIMSM 1O
OXpaHe TpyJa U MoXapHOU O€30MacCHOCTH.

8.3. ®oHj yueOHMKOB PACIONIaraeTCsl M yUUTHIBAETCS OTACIBHO OT OCHOBHOTO (hOH/IA.

8.4. OTBETCTBEHHOCTh 32 OPraHU3ALMIO0 COXPAHHOCTU (POHAA YUEOHHKOB BO3JIAaraercs
Ha IUPEKTOpa MIKOJIBI U 3aBEYIOIIEro OMOINOTEKOH.



8.5. OTBETCTBEHHOCTb 3a COCTOSIHME U COXPAaHHOCTH BBIIAHHBIX YUCOHHUKOB B T€UCHHE
y4eOHOro TOJla HeCyT oOydwaromuecs, ToJyb3yrommecs 3TuM  ¢GoraoM. OHU ke, TpHU
HEOO0XOIMMOCTH, OCYIIECTBIIAIOT UX PEMOHT.

8.6. B ciywae yrepu winm nopuu ydyeOHMKA pPOJIUTENU (3aKOHHbBIE NPEICTaBUTEIIH)
BO3MEIAIOT HAHECEHHBIH yIepO B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

8.7. B mensix KOHTPOJS 3a COXPAHHOCTBIO y4EOHHUKOB OOydaroLMMHCcA 2 pa3a B Iof
(ceHTSI0pH U arpenb) OUOIMOTEKOM MPOBOAATCS BBIOOPOUYHBIE PEHIbI 110 POBEPKE COCTOSHUS
yueOHUKOB. CBesleHUsl 0 pe3yibTarax peija JOBOAATCS 10 KJIACCHOTO PYKOBOIMTENS, IpU
HE00XO0IMMOCTH 10 3aMecTHTeNeH aupekTopa. [1o pe3ynbpratam MpoBEpPKH COCTABISETCS aKT.

8.8. Kputepuu 1o nmpoBepke COCTOSHUS YI€OHUKOB:

. HaJIM4YMe 3aIliCH O IPUHAJICKHOCTH y4eOHNKA 00yJaloeMycsi;

. HaJIM4YKe BCeX YICOHMKOB HA MOMEHT ITPOBEPKH (COTIACHO PACIHCAHHIO YPOKOB);

. HaJIM4YKe 00JI0KEK Ha yUeOHUKAX;

. BHEITHUI BUJA Yy4eOHUKA (OTCYTCTBHE Tpsi3d, HAANUCEH, TOMSATOCTEH, IMOPE30B,

PBaHBIX CTPAHUIL, IOBPEXKICHUN MEPEIUIETOB B yUeOHUKAX);

. g 1 — 4 xKimaccoB - HATMYME 3aKIa00K.

9. [IpaBu/1a NOJIL30BAHNS YUCOHMKAMHU /151 00YYAKOILIUXCH M poauTeei

9.1. OO0yuyaromuecs HUMEIOT NPaBO MOJy4aTb Y4YEOHUKH, MNPEAYyCMOTPEHHbBIE
o0pa3oBaTeNbHBIMU [IPOrpaMMaMHM  IIKOJIBbI, BO BpPEMEHHOE II0Jb30BaHHE U3 (oHza
O6ubmoTexn OecriaTHoO.

9.2. YueOHMKM BBIAAIOTCA OOY4YaIOIMIMMCS CPOKOM Ha OJIMH TOJ, HE3aBUCHUMO OT TOTO,
Ha KakoW cpok OOydeHHs OHM paccuuTaHbl, 0e3 IpaBa Iepenaud U nponaaxu. Bosspar
y4€OHUKOB I'apaHTUPYETCS POAUTENSIMHU (3aKOHHBIMU IPEACTABUTEISAMHU).

9.3. Y4yeOHUMKM MOTYT OBITH BbIJAHBl KaK HOBBIE, TaK M HCIIOJb30BAaHHbIC paHEe.
[TpoOnembl HEXBAaTKM yU€OHMKOB pelIatoTcs 4yepe3 0OMEHHO-pe3epBHbIi (PoH K0T ropoja.

9.4. OGyuarouyecst TOJKHBI MOANUCATh KaXAblil Y4eOHUK, MOJy4EeHHBIM u3 (oHaa
HIKOJIbHOM OMOMMOTeKH (yueOHBIN ToJ, pamMuius, uMsl, KJIacc).

9.5. Y4eOHUK 10JIKEH UMETh JOMOIHUTENbHYIO ChEMHYIO 00JIOXKKY.

9.6. B yueOHuKax Helb3s MUCaTh, PUCOBATh, 3aTN0ATh U BBIPHIBATh CTPAHULIBI U T.JI.

9.7. OOyuaroiuecs: 00s3aHbl BO3BpAIIATh IIKOJIbHBIE YYEOHUKU B ONPSATHOM BHJE, IO
HE00XO0/IMMOCTH PEMOHTHPOBATH UX.

9.8. YueOHMKM TOJKHBI BO3BpAIllaThCsl B OMOINOTEKY B YCTAaHOBJIEHHBIE CPOKH B KOHIIE
y4eOHOT0 rojia, 10 JIETHUX KaHUKYII.

9.9. Bemyckuuk# (9,11 kimaccoB) 00s13aHbI paCCUUTATHCS ¢ OMOIMOTEKOM 10 UCTEYCHUH
cpoka o0y4eHusl (10 MONydYeHHs aTTeCcTara).

9.10. OOyuwaromuecs, BbIOBbIBaIOIIME B TEYEHHME Y4eOHOro rona, oOsi3aHbl CHaTh
y4eOHUKH Nepe] MOTyYeHHUEM JOKYMEHTOB.

9.11. B cnydae mopuu uiM yrepu Y4eOHHMKOB oOyuaromuecs: o0s3aHbl BOBMECTHTh UX
HOBBIMH WJIM PaBHOLIEHHBIMHU IO COTJIACOBAHUIO C 3aBEIyIOIUM OUOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTb MOJTYYEHHBIX IIKOJIbHBIX YYEOHUKOB HECYT KakK
oOyyarommuecsi, Tak ¥ UX pOJUTENH (3aKOHHBIE MPEICTABUTEIH).

10. TpeGoBaHusi K HCIOJIB30BAHUIO H 00€CIIEYEeHHIO COXPAHHOCTH Y4eOHUKOB
10.1. OOyuatomuecst 00s3aHBI OEPEKHO OTHOCHTHCS K YYeOHHMKaM, HE JOMyCKaTh MX
3arpsA3HEHUsT W TMOpYM, MNPUBOJAMIMX K TOTepe HHGPOpMAIMHU,  YXYIMIAIOLINX
y1000YUTaEMOCTh, YCIOBHUS YTEHMs (TOTEpsI AJIEMEHTOB W300pa)KeHWsl, MATHA, apanuHbl,
OTCYTCTBUE OJHOM MM Ooyiee CTpaHHUL, CKJIEMBaHHME CTPAHMIl M IMOBPEXKJEHUE TEKCTa WIIH
WUTIOCTPAILMH MPH pacKpbITUH, Aedopmalinsi, TOTPENaHHOCTh OJI0Ka WK TIeperuieTa).



10.2. Ilpu wucnonp3oBaHMM Yy4YeOHHKA IEPBOTO ToOfa, OH JOJDKEH OBbITh CHaH B
HIKOJIbHYIO OMOJIMOTEKY B OTJIMYHOM COCTOSIHMM: YHMCTBIM, LIEJbIM, O€3 TMOBPEKICHUN U
MOTEPTOCTEH KOPEIIKa, YIIIOB Meperiera, 0e3 oTpbIBa MeperieTa ot 6JoKa.

10.3. Ilpu ucnonp3oBaHUM yueOHUKA BTOPOTO-TPETHETO I'0/ia, OH JOJKEH ObITh CIIaH B
IIKOJIbHYI0 OMOJIMOTEKY B  XOpOIIEM COCTOSIHHHM: YHCTBIM, IEJbIM, JOMYCKAIOTCS
HE3HAYUTENIbHbIE MOBPEXKIACHUS: MOTYT OBbITh HEMHOTO IIOTPENaHbl YTOJKW Ieperuiera,
KOPELIOK (HO HE MOPBaH).

10.4. Tlpu wucronb30BaHMM YYEOHHMKA YETBIPEX-TSATH JIET, OH JOJDKEH OBITh CIaH B
IIKOJIbHYIO OMOJIMOTEKY B YIOBICTBOPUTEIILHOM COCTOSIHUH, MPUTOIHBIM IS JATBHEHUIIIETO
UCIIOJIb30BAHUS: YHCTHIM, JOIYCKAeTCsl HaJapbIB Kopemika (He Oojee 1 cM. oT Kpasi) u
neperuieTa B MECTe €ro COSAMHEHUS ¢ OJIOKOM.

10.5. Ilpu ucnonb30BaHUM ydeOHHKa IIECTH JIET W Oojee, OH JOHKEH OBITh CIaH B
IIKOJIbHYIO OMOJIMOTEKY B YIOBICTBOPUTEIILHOM COCTOSIHUH, MPUTOIHBIM IS JATBHEHUIIIETO
UCIIOJIb30BAHUS: YHUCTBIM, JIONMYyCKaeTcs HaJpblB Kopelika (He Oonee 2-3 cM OT Kpasi) u
neperuieTa B MECTE €ro COSAMHEHUS ¢ OJIOKOM.

10.6. Bce moBpexIeHUs MODKHBI OBITH aKKypaTHO CKJICCHBI NMPO3pavyHON Oymarow,
00 MUPOKUM MTPO3PAYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTe/IbHOM /1eSITeJIbHOCTH

11.1. JlupekTtop IIKOJbl HECeT OTBETCTBEHHOCTh 3a OpraHU3alMi0 paboThl IO
CBOEBPEMEHHOMY MOTOJIHEHUIO OMOIMOTeYHOr0 (POHA MIKOJIBHBIX Y4eOHUKOB, 0OecTieueHHe
oOyJaromuxcsi yueOHHUKaMH, y4eOHbIMU MOCOOUAMHU, Y4€OHO-METOAMYECKUMU MaTepUaiaMu,
cpeAcTBaMu OOYYEeHHUs U BOCIIUTAHUSI.

11.2. 3amecTuTens IUPEKTOpPa IIKOJIbI ONpPEesieT NOTPeOHOCTh IIKOJIbI B yYeOHUKAX,
COOTBETCTBYIOILIMX IpOrpaMMaM OOYYEHHs, OCYIIECTBISIOT KOHTPOJb 3a HCIOJIb30BAaHUEM
HearorvyeckuMu pabOTHUKaMU B XOJie¢ 00pa3oBaTelbHON JEATENBHOCTH Y4€OHHKOB,
y4eOHBIX TOCOOMN W y4eOHO-METOJMYECKHX MAaTE€pPUaIOB B COOTBETCTBHUU CO CITUCKOM,
ONpENICNIEHHbIM IIKOJIOW, COBMECTHO C YUUTENISIMH U 3aBEAYIOUIMM OUOIUMOTEKON
OCYIIECTBIISIET KOHTPOJIb 3a BBINOJHEHHEM OOYYalOUIMXCS EIWHBIX TpeOOBaHMU IO
UCIIOJIb30BAaHUIO U COXPAHHOCTH YU€OHHUKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTh 3a BOCIHUTAaHUE ¥
oOyyaromuxcst OepeHOro OTHOWIEHWs K y4eOHOW KHMIe, 3a COCTOSHHE YYEOHMKOB W
y4eOHBIX TTOCOOMM 00yUarOIIMXCS CBOETO KJlacca B T€UEHHUE YUEOHOTO T0J1a, CBOCBPEMEHHYIO
BblJIauy (clady) y4yeOHUKOB, YYEHBIX M y4yeOHO-METOJUYECKUX HocoOuil B OuOIMOTEKy B
COOTBETCTBHUH C TPAPUKOM, YTBEPKACHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyrouuii OuUOIMOTEKOM HeceT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH
uHpopManuu 00 O0OecrneyeHHOCTH Yy4YeOHMKaMHu, Y4YeOHBIMH TOCOOMSIMH U y4eOHO-
METOAMYECKMMH MaTepuantaMu 00y4yaroIuXCsl IKOJbI, 32 OPraHu3aluio padoTel ONOINOTEKN
10 BbIJIay€ U BO3BPATY YUEOHUKOB, YU€OHBIX MOCOOUI U y4eOHO-METOAMUECKUX MAaTepHallOB
00y4aroIyuMHuCs, 32 COXPaHHOCTh OMOINOTEYHOr0 (POHIAa YUeOHOM! JINTEpaTypHhI.

11.5. Ponurenu (3aKOHHBIE MPEICTABUTENN) O0YJAIOIIUXCS HECYT OTBETCTBEHHOCTD 3a
COXPaHHOCTh TOJYYEHHBIX Y4YeOHMKOB, Y4eOHBIX IOCOOMH U y4eOHO-METOIUYECKUX
MaTepHaJioB U BO3MEMIAIOT UX YTPATy WU MOPUy OMOIHOTEKE IIKOJIBI.

11.6. OOyuaromrecs HECyT OTBETCTBEHHOCTh 3a COXPAHHOCTh Y4YE€OHMKOB, Y4EOHBIX
nocoOuit u y4eOHO-METOJMYECKUX MATEepPHalioB, TOJIYYCHHBIX #3 (OHAA IIKOIBHOM
O6MOIHOTEKH.

12. 3akar04uTeIbHbIE NOJI0KEHUS
12.1. Hacrosimee IlomoxxeHne o ImMIKOJbHOM OuMOIMOTEYHOM (QOHIE, TMOPSIKE €ro
dbopMUpOBaHUS, Y4eTa, UCIIOIB30BAHUS U 00ECIIEUCHUSI COXPAHHOCTH SIBIISIETCS JIOKATBHBIM
HOPMAaTHUBHBIM aKTOM, COTJIACOBBIBAcTCS Ha 3acenannn CoBeTa yUPEKICHHUS M YTBEPIKIACTCS
(160 BBOAMTCS B JEHCTBHUE) MIPUKA30M JUPEKTOPA IIKOJIBL.


https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982

12.2. Bce wu3MeHeHHS U JONOJHEHMS, BHOCHUMBIE B Hacrosmee Ilomoxenue,
0oQOpMIISIIOTCSL B MHCbMEHHON (hOpMe B COOTBETCTBUHU JIEHCTBYIOIIMM 3aKOHOJATEbCTBOM
Poccuiickoit @enepanuu.

12.3. Tlonoxxenne o 6MOIMOTEYHOM (POHJIE IIKOJIBI IPUHUMACTCS HAa HEONPeaeICHHbBIN
cpok. HM3menenuss u jgonojHeHus K [lojoXeHHIO TOPUHUMAIOTCA B TOPSJIKE,
npeaycMoTpeHHoM 11.12.1. nacrosiero [lonoxeHus.

12.4. Tlocne npunstus Ilomoxenus (WM W3MEHEHUW U JOMOJHEHUN OTIACIBHBIX
MYHKTOB U Pa3/eJiOB) B HOBOW pelaKINK MPeAbIayias peJakiys aBTOMaTHUECKU yTPauBaeT
CUILY.
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